
Resetting Email Password 
Web Outlook PC Version 

 
[1] Choose Options from the short cut bar 
 
 
 
 
[2] Scroll down to the bottom of the page 
[3] Click on Change Password 

[4] In the domain box, click and 
type saisd 

 
 
 
 
[5] In the account box, type 

your email user name.  
(msmith or ggarcia)   

 
 
[6] In the Old password box, 

type your assigned pass-
word (birth month and day) 

 
 
[7] In the new password box, 

type a new password of 
choice 

 
 
[8] In the confirm new password 

box, retype your new pass-
word. 

 
 
[9] Click Ok to change the pass-

word. 
 



Resetting Email Password 
Web Outlook MAC Version 

 
[1] Choose Options from the short cut bar 
 
 
 
 
[2] Scroll down to the bottom of the page 
[3] Click on Change Password 

[4] In the domain box, click and 
type saisd 

 
 
 
 
[5] In the account box, type 

your email user name.  
(msmith or ggarcia)   

 
 
[6] In the Old password box, 

type your assigned pass-
word (birth month and day) 

 
 
[7] In the new password box, 

type a new password of 
choice 

 
 
[8] In the confirm new password 

box, retype your new pass-
word. 

 
 
[9] Click Ok to change the pass-

word. 
 


